
INITIAL REQUEST

What is it that you 
want to do?

Are you moving expenses ?
(All Funds)

This is a UML 
Journal Entry / 
Cost Transfer 

(Expense Move)

Is the transfer within, or 
between only these funds?  

51161 General Operating Fund
52110 General Operatng 

This is a UML 
Budget Transfer

All other transactions

Use the Journal Entry Import Form and 
submit the completed form to the 

Controller's Office at
Controller@uml.edu

Use Budget Journal Entry Form and 
submit completed form to the Budget 

Office at Budget_Office@uml.edu 

All Funds, except Funds 
51003, 51006, 51161,  52110, and

funds that beging with "1",
use the Journal Entry Import Form and 
submit completed form to the Budget 

Office at Budget_Office@uml.edu

This is a UML 
Journal Entry 

(Cash)

UML Journals

NO NO

FORM FORM FORM

YES YES YES

Are you moving expenses? 
(All funds)

Is the transfer whithin,or between only these funds? 51161General Operation 
Fund 52110 General Operatng

https://www.uml.edu/Images/A_Journal%20Entry%20Upload%20Template%20Cash%20NEW_tcm18-263857.xlsm
https://www.uml.edu/Images/A_Journal%20Entry%20Upload%20Template%20Cash%20NEW_tcm18-263857.xlsm
https://www.uml.edu/Images/Budget-Journal-Form_tcm18-148224.xls



