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HOW TO CREATE A PROPOSAL IN REASECH.GOV 
 
 

1. Go to research.gov and then click Sign In 

 
2. Click on Prepare & Submit Proposals - New! Prepare proposals 
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3. Click on Prepare New Proposal 

 
4. In the Prepare New Proposal screen, follow the steps below 

 

 
a. Select the Funding Opportunity  
b. Select Where to Apply and select the appropriate Program 
c. Proposal Type 
d. Submission Type 
e. Proposal Details (Here is where you would indicate whether this is or is not a collaborative proposal) 
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5. Click Prepare Proposal 

6. Start uploading and data entering proposal content by clicking each section. As documents are uploaded, please be 
mindful of the Compliance Status in the right-most column. 

Research.gov - Proposal Preparation and Submission FAQs 
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ADDING CO-PRINCIPAL INVESTIGATORS AND SENIOR PERSONNEL 
TO A PROPOSAL IN RESEARCH.GOV 

 
1. Click Manage Personnel and Subaward Organizations under Proposal Actions on the left menu of the 

proposal. 

  
 
2. Once you get to the Mange Personnel and Subaward Organizations screen, click Manage Personnel under 

the Actions column. 

 
 

3. Click the Add Co-Principal Investigator or Add Other Senior Personnel button 
 

4. Search by the email or the NSF ID. Click on the Search button. Click on the Add Personnel  button. 
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ADDING SUBAWARD TO A PROPOSAL IN RESEARCH.GOV 

 
1. Click Manage Personnel and Subaward Organizations under Proposal Actions on the left menu of the 

proposal. 

 
 
2. Once you get to the Mange Personnel and Subaward Organizations screen, click Add Subaward 

Organization button. 
3. Search for the Subaward by Organization Name or DUNS Number. Select the Sub organization and click 

Add Subaward Organization button. 
4. After adding the Sub Organization you will be able to Manage Subaward Personnel from the Action Column 

the same was as you would for the Lead organization. 

 
5. Sub documents can be uploaded in the same way, utilizing the same sections as the Lead proposal. 
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LINKING COLLABORATIVE PROPOSAL IN RESEARCH.GOV 

 
1. The Lead institution must be the organization that initiates the proposal linking. 

 
2. Click Link/View Collaborative Proposals under Proposal Actions on the left menu of the proposal. 

 
 

3. Click the Link Collaborative Proposals button 

 
 

4. Add the Temporary ID Number and click Send Link Request 

 
 

5. The request must be accepted by the non-lead organization proposal.  
 
The lead organization will see the non-lead organizations that have accepted or rejected link requests as well 
as any pending link requests. The non-lead organization(s) will only be able to view the status of the linked 
lead proposal on the Link/View Collaborative Proposals page. 


