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1 Main St., Anytown, MA 01800





(978) 555-5555 

OBJECTIVE

An entry-level marketing position at a high-tech company

EDUCATION

University of Massachusetts, Lowell, MA – 2008

Bachelor of Science, Business Administration:  Dual Concentration in Marketing and Management

Northern Essex Community College, Haverhill, MA – 2006

Associates Degree:  Management

Projects

· Market Research:  Researched products for major footwear manufacturer:  identified new product opportunity using competitive leading-edge technology; determined potential new market segment with supporting rationale.  As member of 4-person team, wrote report and gave PowerPoint presentation.  Spring 2008
· Proposal Development:  Planned project for shuttle service at UMass-Lowell for winter months:  identified key players and scheduled interviews to collect data, identify concerns, and receive input on idea; created proposal with recommendations.  Fall 2007
· Advertising Design:  Created public service announcement using innovative perspective on time:  developed storyboards, took photographs and created designs using Adobe Photoshop.  Received “outstanding” feedback from instructor based on design capabilities.  Spring 2007
EMPLOYMENT HISTORY

Knights of Columbus, Andover, MA:  Bartender (May 2007 – present)

· Initiate and implement events to expand customer base.  Oversee opening and closing including cash drawers and safes.  Maintain and monitor weekly inventory including ordering with a variety of vendors.  Consistently maintain high standards of customer service. 

Bertucci’s, Lawrence, MA:  Delivery Driver and Food Preparer (May 2004-May 2007) 

· Assisted management in planning and executing daily tasks.  Consistently met or exceeded company goals.  Maintained accurate cash drawers and tallies.

City of Lawrence/Recreation Department, Lawrence, MA:  Youth Counselor (Summers 1999-2003)

· Planned and directed a variety of summer program activities for children aged 9-16.   Provided instruction in canoeing, sailing, basketball, swimming, and arts & crafts.  Ensured safety at all times.

SKILLS

MS PowerPoint, Word, Excel.  Strong organizational, interpersonal, and follow-through skills.  

Engaging presenter and team player willing to take initiative.

