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International Students & Scholars Office



Curricular Practical Training (CPT) for F-1 Students
(Experiential Learning for International Students)

What is Curricular Practical Training (CPT)?

Curricular Practical Training (CPT) is an internship, practicum, or other type of employment that is either required by the student’s academic program   OR   an experience for which a student receives academic credit.   
Who is Eligible for CPT?

· Students in legal F-1 status, who have been enrolled full-time for one academic year.


(Rare exceptions can be made for graduate students who are REQUIRED by their program to participate on a CPT                                                                                                                            

         experience prior to the completion of their first academic year.)

· Undergraduate students who have completed one academic year and have declared their major.
· CPT work experience must be in the student’s field of study and contain a curricular component.   

When Can Students Work on Curricular Practical Training?

· Full-time during school vacation periods or

· Part-time during the academic year (cannot exceed 20 hours/week during academic semester)

· Student must maintain full-time status while on CPT

Accumulation of more than one year of full-time CPT makes student ineligible for Post-completion Optional Practical Training work authorization. (Part-time CPT, however, does not affect a student’s eligibility for Post-completion Optional Practical Training.)

Application Process for ALL students:

1. Obtain all the necessary student and employer co-op contracts and forms from the Office of Career Services or from their website (http://career.uml.edu) 
2. Obtain position description from the employer on employer letterhead; ask them to sign the Employer Statement of Understanding (position description should also include prospective dates of employment and hours of work per week)

3. Make appointment to meet with the faculty co-op advisor in your academic department to establish the strategy for accomplishing curricular requirement of CPT

4. Take Co-op Contract and position description to the faculty co-op advisor and obtain their approval and signature on the position description, co-op contract, and this CPT form.  Thesis or Dissertation students must also obtain the signature of their Thesis/Dissertation Advisor.
5. Bring all co-op documentation to International Students & Scholars Office, along 
6. With a copy of the front and back of your I-94 card
7. Register for appropriate co-op credit as per registration instructions below:
CO-OP REGISTRATION Requirements for Graduate Students 

Minimum of a one-credit co-op during summer sessions

Minimum of a one-credit co-op if CPT is in your last academic semester

Minimum of a zero-credit co-op during fall or spring sessions, unless they are your last semester (then it is one-credit)
Obtain Work Authorization from International Students Scholars Office, PRIOR to work experience
CO-OP REGISTRATION Requirements for Undergraduate Students
Minimum of a zero-credit co-op during academic semester in which you are working on CPT (summer/fall/spring)

Minimum of a one-credit co-op if working through CPT during your last academic semester

Obtain Work Authorization from International Students/Scholars Office, PRIOR to work experience.

Student is not authorized to work on CPT until he/she has received an approved Form I-20 from the International Students & Scholars Office, detailing employment authorization.   CPT authorization is issued on a per-semester basis.
Curricular Practical Training (CPT) for F-1 Students
(Experiential Learning for International Students)
Direct questions to:  International Students & Scholars Office at 978-934-2386 
TO BE COMPLETED BY CO-OP FACULTY ADVISOR:

(Refer to previous page for description of CPT)
All Questions Must be Answered:

Is the CPT required for completion of student’s degree? 
  





Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

If “No,” will “curricular” component be fulfilled/educational objective met as per CPT requirements?
Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Have you established an educational plan to fulfill the educational objective as per CPT requirements?
Yes  FORMCHECKBOX 

  No  FORMCHECKBOX 

Is this the student’s last academic session?






             Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 
*

Student’s anticipated completion date (not degree conferral date)

Month___Year________

*International students ARE NOT permitted to finish their program with CPT.   Students doing CPT during their last term, MUST have “required”/remaining work for completion of degree.  A student making up an Incomplete would NOT be eligible for CPT.   The concept of “Curricular” Practical Training is to bring the learning of the job experience into the classroom/be evaluated by the Faculty Co-op Advisor.   Students who are not eligible for CPT are ALWAYS eligible to apply for either Pre-completion or Post-completion Optional Practical Training (OPT).   OPT does not require an educational component.  It merely requires that the job be in the student’s field of study.    
Given above, please confirm that student is eligible for CPT experience in their last semester.

Yes  FORMCHECKBOX 

    No  FORMCHECKBOX 

__________________________________  Print Name____________________________ Date:_______________
Signature of Thesis or Dissertation Advisor  (when applicable)
_______________________________
Print Name______________________________ Date:___________________

Signature of Faculty Co-op Advisor   

The U.S. Citizenship & Immigration Services (USCIS) could at some point request the student, or the educational institution/Faculty Co-op Advisor to verify how the “curricular” component was fulfilled.   Curricular Practical Training (CPT) is a type of work authorization granted to international students by USCIS only if the job is an internship, practicum, or other type of employment that is either required by the student’s academic program   OR   an experience for which a student receives academic credit.   It does not suffice for it to be only a job experience in the student’s field of study.  Student  must fulfill a “curricular” component with you.  For questions, contact the International Students & Scholars Office (978-934-2386).

_______________________________  
Student UML-ID#_________________________ Date: _________________

Student Signature


I have read the CPT regulatory requirements and I understand that I may not begin, extend, and/or resume co-op employment other than on the dates authorized by the International Students & Scholars Office on my Form I-20.   I understand that the CPT authorization will not be granted until I have registered for the co-op.  I also understand that I am not allowed to hold an assistantship or work on campus while on co-op.   Illegal employment is grounds for termination of F-1 status.
______________________________________________




Date:  ___________________
Approval from International Students & Scholars Office
Rev. 1/22/10
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