Outlook 2003 Secure Connection

To connect properly to the Exchange 2010 e-mail server, Outlook 2003 clients must be configured for
a secure connection to the Exchange server.

To enable a secure connection:

1. Open Outlook
2. On the menu, go to Tools > E-mail Accounts
3. Select View or change existing e-mail accounts

4. Click Next

5. On the E-mail Accounts screen, click
Change...

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

o

Directory

O add a new directory or address book
O View or change existing directories or address books

E-mail Accounts
‘You can select an account and change its settings or remove it.

Outlook processes e-mail for these accounts in the Following order:

MName Type | Change... |
Microsoft Exchange Server Exchange (Default) _m

Remove

Set as Defaul

Move Up

Mo

Deliver new e-mail to the following location:

| Mailbox - Palmer, Darlene [ [ Wew Outiook Data Fik...
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6. On the Exchange Server Settings
screen, click More Settings...

E-mail Accounts

Exchange Server Settings
You can enter the required information to connect to your Exchange server.

Type the name of your Microsoft Exchange Server computer. For information, see your
system administrator,
1

Microsoft Exchange Server: [exchange.uml.edu |
Use Cached Exchange Mode

Type the name of the mailbox set up for you by vour administrator. The mailbox name
is usually your user name.

(e : 1
User Name: | Smith, Kevin | | Check Mame

More Settings ...

7. Click on the Security tab and check

Encrypt data between Microsoft
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Office Outlook and Microsoft
Exchange Server

8. Click OK
9. Close the E-mail Accounts window

If you have questions, please contact
the Help Desk or 978-934-4357 (ext.
4357/HELP on campus) or
helpdesk@uml.edu.
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