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ISiS - Emergency Contact Information

1. Click the Self Service link.

2. Click on Campus Personal Information, followed by the Emergency Contacts link.
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3. Click the Add An Emergency Contact button to enter an emergency contact.
|' Peasonal formation | Uner Preferences |

| addresses | names | phone umbers | email addresses || emergency comtacts. || demographis information |

Emeargency Contacts

Below is & list of pour emergency contacts . To edit the informatian for & conbact, click the Edit
button. To add & contact, dick the ddd an Emergency Contact button.

Mo current emergency contact infarmation found.

I ADD AN EMERGENCY CONTACT I

Fersonal User Preferences
Addressesr Mamer Phone Mumbess Emasil Ad, fmergency Contscts Demographic Information
2040 .. w (%)
4. Enter the desired information into the Contact Name field and then select the Relationship From the drop down
menu.

Emergency Contacts

Emergency Contact Detall

*Contack MHanme Roger Schulz

TRalatinship | Grandparerit

Contact's Address

[ sarm addrass as Individual

Country  United Stabes
Moddees

it S
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5. Click the Edit Address link to enter your emergency contacts address.

[ came Address as Individusl

Cauniry Winited States
Addeicsy

idit Addraes

Note: If you and your emergency contact have the same address, click the Same Address as Individual check box.
6. Enter the desired information in the open fields.

QuickAddress Address Selection

Raldress Line 1 | 2385 San Padlo fve
Rildross Line 2 [
Raldess Line |
City [Finole
State A
Postal Code [34564-1704
Coumty |
Search | Cancel
7. Click the Search button.
8. Review the information you have entered to make sure it is correct.
Edit Address
Colminy Linited Staies Change Couniry
Hihless 12
Bahless 2
Rl oss X
Ciny Stakn: Californaa Postak]
Ly
LI Cantel GitkAddrass
MR
9. Click the OK button.
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10. Enter the desired information into the Phone field.

Di-mur Phone as Didividisal

P [a7BFaz4-snaz Extumsiun

Other Telephaone Humbors

"pPhone Type Phane Humber Fxtenaian

ADD A PHOME MUWSER ]

] | Babturn ba Emsraacy Cordacki Sumemars

Note: If you and your emergency contact have the same phone number, click the Same Phone as Individual check box.

11. Click the Save button.

SAVE

12. Click Add A Phone Number button to enter an additional phone number for your emergency contact.

[ tarmn Plome as Individusl

Phans Extrnsion

Other Telephone Nambers

Phane Type Phone Humber Extanzion

I | [

I ADD A& PHOME M UnB ER u

13. Select the Phone Type from the drop down menu and then enter the phone number in the open field.

O same Phone a2 tndevidual

Phone 978/%34-5032 Extension

Oither Telephone Mumbers

*Phone Type Fhone Number Ex bension

Callular w |1ru{zaq-$s 78 | dbate

ADD A PHONE NUMBER |

s Esturn to Emergsncy Sortacts Surnenary

14. Click the Add A Phone Number button.
ADD A PHOME MUMBER |
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15. Review the information you have entered. Click Save to save these changes.

Emergency Contact Derail

TRt NATE Roges Schuls
= Relatinre hip Ararvdparant

| T S———

oty Urited Statei
Addesss

398 San Pablo Ave
Frnale, CA 345681704
Corfrs Corts

[ tiannm Bone ae tndoedual

Phane BRI 53 -B03T Exturmn

Oiher Telophene Sumbers
*Bhane Type

| Callular

Phane Sumber Extmnaion

W | LELTES TR ]

ADD & PHONE WUBFRR |

16. Click the OK button.

17.

Your newly added contact appears on the Emergency Contacts page. This page allows you to change the primary
contact, and edit or delete contacts.

18.

Congratulations! You have successfully updated your emergency contact information.
End of Procedure.
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