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Budgets Overview

1. Log into FIN Production or FIN Reporting.

2. Navigate to Commitment Control > Budgets
Overview.

Search: _

|:| ® E)l Commitment Control

[ My Favorites

> Report Center Define or maintain budgets, budget-check, and review budgets and exceptions.
- Employee Self-Semnvice ﬁ Review Budget Activities ﬁ Budget Reports
[ Supplier Contracts Review budget activities. Run budget reports.

[» Vendors

[- Purchasing

[ eProcurement

[> Senvices Procurement

= Activity Log

= Associated Budgets Report
= Budgetsifctuals Reconciliation
= Budget Attributes Report

[+ Accounts Payable = Budget Checking Status
[» eSettlements = Budgetary Control Tree Audit
™ Budget Control Report
1> Review Budget Activities Eﬁw
E gud_get Beno [= Budaet Perinds Report
eview Budget Check = Budaet Status
Exceptions e

= Budnet Transaction Oetail

3. Click the Add a New Value tab and enter a
name for the inquiry. Click Add.

Budgets Overview

FEind an Existing Val 1e Add a New Value

Inquiry Name: |

Add

4. The criteria page will appear. Enter the
following or use the lookup button where
available:

Description:
a long description of the inquiry

Ledger Group:
APPROP (for operating budgets)
PROJ_GRT (for projects)

NOTE: You do not need to edit the following:

Business Unit: Ledger Group/Set:
UMLOW LEDGER GROUP

Type of Calendar:
Detail Budget Period

Budget Inquiry Criteria
Budget Overview

Inquiry:  DEPT_BUDG Description: | i}

Amount Criteria Search | Clear | Reset |

“Business Unit: \[YMLOWCL | edger Group/Set: | Ledger Group b Ledger Group: Q

[ view stat Code Budgets
[ Display Chart Lid

*Type of Calendar: | Detail Budget Period A4
Customize | Find | View &1 ] B First [1] 401 [F ||

From Budget Include Adjustment |Include Closing
Select edger Group Calendar ID e To Budget Period | o Fmr——
APPROP Q Q
ChartField Criteria
ChartField ‘ChartField From Value |ChartField To ChartField Value Set pdate/Add

% a [% aQ O | Q UpdatelAdd

Budget Status
[¥] ©Open
[¥] Closed

¥ Hold

If you selected:

APPROP

the budget period will populate automatically
(e.g. 2007).

PROJ_GRT

leave the From/To Budget Period fields
blank.

“Business Unit: [JMLOW G, Ledger Group/Set: Ledger Group: APPROP QU
[ view Stat Code Budgets Appropriation Funds Budget
Dlllsplaycharl Lid

*Type of Calendar: | Detail Budget Period -

APPROP FY 2007 Q
Chartfield Criteria

‘ChartField ‘ChartField From Value |ChartField To ‘ChartField Value Set Update/Add
(i ] Q, Update/Add

F\r(lIlinHELdl

2007 @

Closed
old

Q. Update/Add

9
Oper Unit % Q [% Q O | Q, UpdatelAdd
e Q Updateladd
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6. If you selected: ChartField Criteria

Chartrield ChartField From Value |ChartField To [ [crartFiela vaue set |updaterAad

APPROP Account % Q% a O | Q. UpdatelAdd
« enter the range of Dept IDs in the L “ QL% ajo | Q Undateladd
Chartfield From/To fields gper ot : > 2 0 ]

- enter the appropriate Fund (e.g. 51161 for — - o 2o | o

operating budget)
P ROJ_G RT ChartField ChartField From Value | ChartField To ’_ ChartField Value Set Update/Add

ChartField Criteria

. . . Account 3 Q[ a O | Q, Update/Add
. gnter the Project ID(s) in the appropriate Dept o a [ Q @] & Updateldd
field Oper Unit [z Q [ aQ O | Q. Update/Add
Fund [os Q % aQ O | Q) UpdatelAdd
Project 3 Q [ QIO | Q, Update/Add
7. Click Save.

8. Click —_=#2"" | Your results will display. e

Budget: 13043923 4memed This summarizes the budget

Expense: 7516251 status for all funds &

Encumbrance; 10,900.52 departments selected.

Pre-Encumbrance: 258168

Budget Balance: 4179452 Summary for individual
departments.

Associate Revenue: 0.00

Available Budget: 4179452

Budget Overvics

Fund  |Dept Budget
151161 L630100000 483829 483829 0.00 0.00
2 51161 L630200000 49.773.90 37.990.78 1.965.14 8,386.40
3 51161 L630300000 5911237 25,030.50 6.760.99 26,170.78
4 51161  L630310000 n.oo 0.00 n.oo 0.00
5 51161 L630380000 0.00 0.00 0.00 0.00
6 51161 LG630400000 528539 3.110.99 217439 0.0
7 51161 LG630500000 1142928 4191.95 n.oo 723733

9. To access this inquiry in the future, navigate
to Commitment Control > Budgets Overview.
Inquiry Name:| begins with v|

; Search ; ; i
Click the === button to view all inquiries Search Cloar | BasicSearch B} Save Search Criteria
you've created. -

Search Results

Click on the inquiry you want to open. T E T G =

Inquiry Name |Description
DEFT BUDG Deptattment or P/IG Budaget Inguiry
ITALL Info Tech - All Departments
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Running the UMGL7062 Detail Transaction Report

The UMGL7062 report must be run from FIN Reporting environment. Please note
that this report no longer contains PO encumbrance/liquidation transactions. You
must run the Open Encumbrance report for info on PO encumbrances.

Step 1. Log on to the e*mpac Finance Reporting.

-@- Navigate to: Report Center A Finance

The Lowell Financial Reports page opens.

Lowell Financial Reports

Define Scope Query Viewer Batch Reports (RDT) Report Manager Process Monitor

Departmental Reporting Package

Revenue & Expense w/ Organization Budgets Report UMGL7045 nVision e
Revenue & Expense w/ Appropriation Budaets Report UMGLT045 nvision (7]
Non-Sponsored Project/Grant Activity Report UMGLT047 nvision

| Revenue & Expense Detail Transaction Repart UMGL7062 SQR Ll
Open Encumbrance Report UMGL7079 S0QR o

Step 2. Click the Revenue & Expense Detail Transaction Report link to access the run
control for this report.

The UMGL7062-Transaction Detail (Find an Existing Value) page opens.

m University of
vane Massachusells
Reporting

Home MuttiChannel Sign out
2

bew Window | Help | B

UMGL7062-Transaction Detail

Enter any infarmation you have and click Search. Leave fields hlank for a list of all values.

Find an Existing Value

Search by:  Run Control ID begins with

[case Sensitive

Search | Advanced Search

Find an Existing Yalue | Add a Mew Value

Step 3.
Click m to locate the Run Controls you have created or click Add a New

Value to create a new Run Control.

RPT Running UMGL7062.doc 1
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for the Run Control ID, and click

Note: If this is the first time you are running this report, click | 2ddakMew¥alue | enter a name

name you create or the system will not recognize the run control name.

Use underscores (_) in place of spaces in the

The UMGL7062-Transaction Detail page opens.

UMGL7062-Transaction Detail

Run Control ID:  Dept_Budaget

Run

Report Manager Process Monitor

Business Unit |YMLOW Q"Ledgen

*Beginning Period: *Beginning Fiscal Year:
*Ending Period: *Ending Fiscal Year:

Reports Printing

[IRevenue [ payroi [ Non Payroll

Selection Criteria

*1. Dept Tree: Q
2. Chart Field: Q

3. Chart Field: Q

[ Budget [ Transfers

All First 1 1 of 1 LX) Last

Chartfield Node/Value  From Value/ Tree Name To Value / Tree Node
| a [v v FE
ﬁs:we| E‘+Aud| UpdatefDispIayl

Tip: The run control page allows you to select the criteria needed to run your report. Some
run control pages require more information than others.

Step 4. Enter the following fields: 1
e Ledger = Actuals Business Unit [UMLOW @ *Ledger:
Time Period Time Period
= Beginning Period: 1=July, 2=Aug, *Beginning Period:| 1 *Beginning Fiscal Year:| 2007
3=Sep...12=June
« Ending Period: 1=July, 2=Aug, *Ending Period: & *Ending Fiscal Year: 2007
3=Sep...12=June
e Beginning Year: 2007 (for FY2007)
= Ending Year: 2007 (for FY2007) *1. Dept Tree: |RPT_DEPARTMENT @
Sort By
» Tree Name: RPT_DEPARTMENT 2. Chart Field: &)
e ChartField (1 and 2): (optional: use
FUND_CODE, CLASS or PROJECTID if 3. Chart Field: Q
needed)
Step 5. Select all check boxes in the Reports Printing group box.
Reports Printing
Revenue Payroll Non Payroll Budget [¥] Transfers
Step 6. Enter the chartfield information in the Selection Criteria section.
2
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Q Tip: Some combination of Fund and DeptlID is appropriate for most department
budgets (see below). You may enter a range of department values. Click [+[=]to

add and remove rows.

Business unit MLOW | -1 oqger

Sort By
*Beginning Period:| 1 *Beginning Fiscal Year: | 2007 [[*1. Dept Tree: |RF'T_DEF'ARTMENT

*Ending Period: 6 *Ending Fiscal Year: 2007 ||| 2.Chart Field: |

3. Chart Field:
Reports Printing

Revenue Payroll Non Payroll Budget Transfers
Selection Criteria Find | View 1 First [ 4.2 0f2 [*] Last
Chartfield ModeMalue From Yalue / Tree Mame To Value / Tree Node
[DEPTID Q |v »| [Ls10100000 Q, [Le10500000 Q F[=
[FuND_copE Q [v ¥ [s1181 Q,[51161] Q F[=

Step 7. Click __un |

The Process Scheduler Request page opens.

Process Scheduler Request

User ID: LERCBERT Run Control ID: IT_Test

Server Name: RunDate: 03012007 [

Recurrence: Run Time: 10:13:46AM Resetto Current Date/Time |
Time Zone: a

Process List

Description Process Name Process Type *Type *Format Distribution
UMGLT062 Transaction Detail UMGL7D62 SOR Report Distribution

oK Cancel

Step 8. k% |

NOTE: You do NOT need to make a selection from the Server Name drop-down list.
The system will automatically route to the appropriate server.

You are returned to the UMGL7062 page.
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