
 

e*mpac Financials 8.9
Accessing the Finance v8.9 Environments

 
 
 
Step 1  Log into the Financials Application. 
 

 Go http://empac.uml.edu . 
 

 Click FIN Logon.   
 

 Click Finance Production V8.9 or Finance Reporting v8.9. 
 
 Enter your username and password.  Click Sign In.  

 
Returning Users:  You have successfully logged in. 

 
First-time Users:  Your username is L+First Initial+Last Name 
(up to 8 characters total for username) ex:  LJSMITH 
Your initial password is the first two letters of your last name 
(capitalize the first letter only) followed by your birth date in 
MMDDYYYY format.  For example, if John Smith was born on 
January 12, 1976, his password would be Sm01121976.   
 

 
 
 
Step 2  Change your password. (New Users Only) 
 

 

 The system will force you to change your password.  Carefully 
read the password rules on the left side of the page.   
 

 Fill in the fields shown and click Change Password.   
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Step 3  Answer the secret questions.  (New Users Only) 
 

 

 You will be asked to set up your Forgotten Password help.  By 
setting up your answers to secret questions, you will be able to 
reset your password electronically using your UML email 
account.   
 

 Enter the requested information.   
 
Enter the information carefully.  You must be able to enter this 
information exactly as you type it here in order to reset your 
password. 
 

 Click Submit. 

  
 
 
 
 
Step 4  Log into the Finance Application.  (New Users Only) 
 

 Enter your username and NEW password. 
 
 Click Sign In. 

 
 

 
 
 
 

 
 
 
 
 

 

Getting Help   
 

Off-Campus: Call the Help Desk at 978 / 934-4357 if you need assistance. 
 
On-Campus:   Call the Help Desk at x4357. 
  Visit the Help Desk in Olsen Hall, First Floor. 

 
 


