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View New/Drop In Advisees Mid-Term Grades 

 
 

 

  
This job aid will help you go through the process of viewing mid-term grades for a 
new/drop in advisee. 

   

Step 1. Navigate to Faculty/Advisor Self Service Home Page > click on New/Drop-in 
Advisees link. 

   

Step 2. Enter the student’s ISIS ID in the Student ID field. If the ID is unknown, click the 
magnifying glass to look up the student by name. 
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Step 3. Enter Last and First Name in the appropriate fields> click Lookup > Student ID 
number will populate. 

 
 

Step 4. Select Grade Inquiry from the drop down menu > Click the Go button. 

 

 
Step 5. Select the term for which you wish to view student’s grades. 
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Step 6. Mid-Term Grades will appear below the Course Title. 

 

 
 


