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Mid Term Grade Process

Step 1.
Step 2.
Step 3.
Step 4.

This job aid will help you understand the process of adding Mid-Term Grades in

Faculty Self Service.

When recording mid-term grades your will experience a few new modifications:

Pop up confirmation.

Email confirmation.

Record grades.

Save grades.

Mark Grade Roster Approved.

Click Save.

Note: After saving your roster a pop-up window will prompt informing you about
your successful grade entry as well as a confirmation email sent to your UML email

account.

,'2 Your Mid-Term Grade roster for course: College Writing | 42,101 Saction: 201 for besm: 2008 Speing has been entered successfully,

(20000, 18)
A confirmation has been sent to your Lbtass emal address.
The grades will be posted to the students” records cvermsght.
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Note: Confirmation email will be sent from:

DONOTREPLY@soong.umassadmin.net

B Approved Mad-Term Grade Roster Subeitted for: College Weiting § 42,101 Section: 201 for Lerme: 2008 Spring - Message (Plan Text)
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From:  DONOTREPLYWscong umissadin.net

Ta: e, Jare

L=

Subject:  Approed Mid-Term Grade Roster Submitted forr Golege Wiiking 142, 101 Sedtion: 201 for berm: 2008 Sring

Sonk:  Mon 22512000 8:18)

ffhiz iz an eutcmated smail to confitm that you have Jucceasfully recorded your Hid-Term Goads Roster for 'College Mriting I 42,101

Zection: 201 for term: 2008 Spring.’
The grades vill be poated to the acudenta’ records overnight.
Please =mave thi=s email for your records.

00 NOT REPLY to this mesasge.




