



Appendix D

Sample Candidate Application Screening Tool
This screening tool is a simple “yes” or “no” instrument, which can be used to determine which candidates are minimally qualified for a position. It is based on required job qualifications as listed in the position description. Resumes/vitae should be screened for a yes or no to each qualification stated in the advertisement for the position. 

Position Title: 
Assistant or Associate Professor, Biology Department


Requirements: 

1. PH.D in Biology or related field

2. Two years experience working in bimolecular DNA structure 

3. One year teaching (TA, Adjunct. Prof, lecturer or extension classes) 

	Name of Candidate 
	Requirement 1 

Yes/No 
	Requirement 2 

Yes/No 
	Requirement 3 

Yes/No 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


A no in any column indicates the applicant is not minimally qualified. 
Reference/ Acknowledgement: University of Wisconsin OshKosh

