Grants & Contract Employee 

Bargaining Unit

Annual Vacation Leave Buy-Back Form

_____________________________________  am requesting to buy back vacation leave 

       Name

in accordance with Article 21.4 (see below) of the collective bargaining agreement covering my positions. I agree that as of July 1, 2009 I will have been employed as a member of the GRACE bargaining unit for 3 years.

Article 21

Vacation

Section 21.4  Vacation Buy-Out

Employees with at least 3 years of service as a member of the bargaining unit as of July 1 of each year of this agreement shall be eligible to receive, as a cash payment, an amount equal to up to one week of the individual’s accrued vacation leave.  The decision to cash in vacation leave in accordance with this provision must be made June 1.  Vacation days cashed in shall be deducted from the employee’s vacation leave balance.  Payment shall be made no later than the last pay period in July.    

Please return to the Human Resources Office by Monday June 15, 2009
