HR Direct - Viewing Pay Advice

1. Begin by navigating to the View Paycheck page.

Click the Self Service link.

[- Self Service

2. Click the Payroll and Compensation link.

3. Click the View Paycheck link.

4. = Select Paycheck
Check Date Company Pay Beqgin Date  Pay End Date
2011-06-10 Commorealth of Massachusetts 0572252011 060472011 $499.22 4397121
2011-05-27 Commonwealth of Massachusetts 050872011 052172011 40,00 4373029
2011-05-13 Commonwealth of Massachusetts 0472472011 0&i072011 §278.08 4346489
2011-04-29 Commonwealth of Massachusetts 041 002011 0472312011 §224.08 4319511
2011-04-15 Commonwealth of Massachusetts 0372772011 040972011 §345.58 42920645
2011-04-01 Commonwealth of Massachusetts 0371372011 22672011 §444 96 4265641
2011-03-18 Commonwealth of Massachusetts 0202772011 031 212011 §314.08 423881
2011-03-04 Commonwesalth of Massachusetts 021372011 022672011 $359.08 42114909
5. Use the View Paycheck page to select and view paychecks for different pay periods.
6. Click the link for the paycheck you want to view.

Click the 2011-06-10 link.
Note: If a document does not appear when you click the link, click the link again while holding down the
<Ctrl> key. This will turn off any pop-up blockers that are preventing the document from opening.
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8. The paycheck you selected displays as a PDF file.

Click the Maximize/Restore button.
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10. Review the details and scroll down to view additional information about the displayed paycheck.

11. Congratulations! You have successfully viewed a paycheck.
End of Procedure.
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